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1. Log on to https://webapps.iba.edu.pk/sfs/home/login

2. Select tab "Recommendation Letter for Internship"
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1. You will be directed to the Recommendation Letter page

2. Click on the tab "Apply Now" on left top corner of the pa
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Name:

ERF ID:

Email Address:

Phone

PFrogram:

Intake:

Gender: Select Gender L
Nature of Internship: Sslert Intemshio B
Existing Program: Select Program [
Present Semester: Select Present Semester "
Type of Letter: Select Type of leter =

SUBMIT

1. You will be directed at "Application for Internship Recommendation Letter"

2. Your Name, ERP ID, Email Address, Phone, Program & Intake Year will be prefilled from the system

3. You will be required to insert information on following tabs; Gender, Nature of Internship, Existing Program, Present
Semester & Type of Letter
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Application for Internship Recommendation Letter

Mame:

ERF 1D

Email Address:

FPhome:

Program:

Imtake:

Gender:

Nature of Internship:

Exzisting Program:

Present Semester:

Type of Letter: Select Type of letter Y

1. To choose the nature of internship, you will have three options to choose from as per your requirements

a. Social Internship
b. Corporate Internship
c. Research Internship
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Recommendation Letter

Search:

yhowing 1 1o 1 of L entries P e

1. Once your letter is been approved by a CDC official, your letter's status will be "Print Letter"

2. Click on "Print Letter" to proceed further
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Jun 15, 2015 [BA-MC-CDC-CI-001-2015-001

To whom it may concern

Thie iz to mforme vou that S - = :tuc=nt of N S =- the [nethute of Businass Adwamstration,

Karachi.

Attached 15 a copy of! resume for vour kind considaration and to offer mummm 6 weaks" intarmship at vour esteamad
orgamization.

Sincaraly,

Shirazr Ahmed

Senior Exacutive

Carear Development Centre

UAN = 111422420 Bt £ 1179

Email Addrace: shirazahmed @iba. edupk

22 Tl {52-21) 32108700 Fax: (52-21) 95261500
(92-21) 381047010 Fae: (82-21) 3810008
i odu, pk

Main Campis: Univedsily Road, Karachi Pestal Code 75270 UAN. 111-422
City Campas: Gardgan'®ayanl Shaheed Hoad, Kara Fostal Code 74535
Waobsite: waw iba,odu pk Email: info

1. Your letter will appear on the screen
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To whom it may concern

This is b0 mform you thari—— | EFF no. | E265) s a student of E———_— o ihe [nstituie
of Business Administration, Kamchi.

Adtached = a copy of S, =1 e for vour kind corsideration and bo offer mmimum § weeks'
mtermskap at your esteemed organization.

Smeenely,

Shirax Abmed

Semior Executive

Career Developmen Centre

UAM# LIN-422-427 Ext # 1179

Email Address shimrahmediicsha edu.plc

Mam Campus: Univers®y Rosd, FKarachi Postal Code TSEIT0 AN 111-022-873 Tel (U2-27) 3R104M0 Fax (82-21] 35280500
City Campus: asdenvayan Shatees Rosd. Karschi Posisl Code 74550 Tel (53-21) MV04T00 Fax (802-21) H0I008
Webase: weww iba et pi Email: indo@@iba edu ol

1. Once you have the letter on the screen , you will have to press "CTRL+P"

2. Your destination must be "Save as PDF"

3. Click on "Save" to download your letter



